
\ltrtssana ~kt Jiobge 3Jncorporateb
Incorporation No. INC9879920

,, . -

Lodae Captain's Information Sheet and Report

Notes for lodae Captain

1. Accommodation is limitedto a maximum of 12 persons at anyone time. Details of who is occupying each room on a
particular night are to be provided on the form on page 2.

2. Ifvacancies exist, further requests for accommodation may be organised by the Lodge Captain provided fullpayment is paid
at the time of request on a cash basis. the rates are set out in the Lodge informationfolder. Alldetails are to be provided on
the form on page 2.

3. On arrival, check EXITSfor emergency evacuation in case of FIRE (especially check and dig snow from outside doors to
bedrooms 1,3 and 5).

4. The Lodge Captain must sign the form on page 2 indicating that all occupants have been informed of and understand the
Fire Safety Instructions.

5. The Lodge Captain is to ensure that all occupants are aware of the Lodge Code of Conduct (including notes relating to our
environmental responsibility) detailed on page 4.

6. The Lodge Captain is to' allocate cleaning responsibilities that are to be completed before 11:OOamon the Saturday at the
end of the week (or on the last day of departure).

7. The Lodge Captain is to ensure that the cleaning check-list (detailed on pages 5 & 6) is to be completed on ARRIVAL and
DEPARTURE and returned to the Booking Manager promptly.

8. Please list any general comments, items inoperable and repairs needed on page 7.
FEEDBACK FROM THIS REPORT Will HELP MAINTAIN A HIGH STANDARD OF ACCOMMODATION
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Accommodationarrangementsfor period.................................................

Room
No.

Saturday
(Name of
occupant)

Sunday
(Name of
oC,cupant)

Monday
(Name of
occupant)

Tuesday
(Name of
occupant)

Wednesday
(Name of
occupant)

Thursday
(Name of
occupant)

Friday
(Name of
occupant)

1

1

2

3

3

4

5

5

6

6

7

7

~iSJI1~cI:.........................................
Lodge Captain

Lodge Captain to collect any new accommodation monies
and record details above
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FIRE SAFETY INFORMATION.

1. There is a total ban on smoking anywhere within the Lodge.

2. There is to be no deep frvina in the kitchen.

3. Occupants are to be made aware of the location of the fire safety facilities and equipment:

. the upstairs and downstairs lodge exits

. the smoke/heatalarms

. the hand-held fire extinguishers

4. Occupants are to be made aware of the fire drill.

In the event of fire, the following actions are to be undertaken:

-

~ arouse other residents
~ phone for help if possible (the Fire Brigade number is programmed into the kitchen phone)
~ fight the fire if practicable

. ~ abandon lopge and gather on the road (Peer Gynt) side of the Lodge for counting and checking by the Lodge Captain
~. give first aid if necessary
~ do not endanger yourself or others by efforts to save possessions

. ~ follow all instructions given by the Lodge Captain
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